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APPLICATION FOR EMPLOYMENT
POST TITLE:  NORTH AMERICAN STUDIES ADMINISTRATOR


	SURNAME:


	TITLE:

	FIRST NAMES:


	N I NUMBER:

	ADDRESS:

POSTCODE:
	DAYTIME TELEPHONE:

EVENING TELEPHONE:

E-MAIL ADDRESS:



	PRESENT POST: (Please provide dates, salary details and reason for leaving/seeking alternative position)



	If offered the post, how soon could you start:

	TWO MOST RECENT PREVIOUS POSTS: (Most recent first: Please provide dates,  salary details and reasons for leaving)
1.                                                                                                         2.

Please note any other employment you would continue with if you were to be successful in obtaining this position.


	Has your current or previous employer instigated disciplinary proceedings against you which have resulted in a warning or other disciplinary action?                                                                                                                                                                Yes / No 

If yes, please give details, including any pending proceedings:

Are there any restrictions on your taking up employment in the UK? YES/NO             If yes, please give details.


	EDUCATION:  SECONDARY AND HIGHER: (Please provide dates and qualifications obtained)


	PROFESSIONAL AND OTHER QUALIFICATIONS: (Please provide dates)


	OTHER INFORMATION: 
Have you been convicted of any criminal offence which is not ‘spent’ under the Rehabilitation of Offenders Act 1974 or are there any criminal proceedings currently pending against you?                                                                                                      Yes / No

If yes, please give details:


	Please state where you saw this vacancy advertised:

	DECLARATION (Please read this carefully before signing this application)

1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2. Should St Antony’s College (‘the College’) require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires the College to inform you of its intention and obtain your permission prior to contacting your doctor.  
3. I agree that the organisation reserves right the right to require me to undergo a medical examination.  In addition, I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.

4. I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/Scottish Criminal Records Office for a basic disclosure.  I understand that should I fail to do so or should the disclosure not be to the satisfaction of St Antony’s College any offer of employment may be withdrawn or my employment terminated.



	DATE:                                            SIGNATURE:


	Please send your completed application form together with the other materials listed in the Further Details to the College Registrar registrar@sant.ox.ac.uk no later than 5pm on Monday 13th February 2012


