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External Catering & Self-Catered Event Guidance

This guidance is for event organisers who want to bring their own food or drink/use external caterers instead of using College catering. This includes coffee mornings, internal meetings, birthdays, College social events, GCR events and others. While the College is not responsible for food at self-catered events, we ask you to follow the below guidance. By organising an event involving self-catering, organisers confirm they are aware of and agree to the following:
Food safety
You are responsible for all catering, including food preparation, serving, and clean-up.
Adhere to all health and safety regulations, including food storage, handling, and allergy awareness. Follow the advice on the Food Standards Agency website.
Buy food from reliable vendors. If you are preparing food, the four main things to remember for good hygiene are: cleaning, cooking, chilling and avoiding cross-contamination.
Use the allergen sheet attached if you are preparing food.
Drinks
Any alcohol must be purchased through the Steward or College bar, our license does not allow self-catering with alcohol. Soft drinks can be self-catered following the advice above.
Venue Considerations
Book the room with College’s event team, as per the Room & Events Booking Policy.
The College may be able to provide disposable plates on request, subject to availability and sufficient notice. 
Clean up after yourself and return any moved furniture to its original position.
Health and Safety
The Porter’s lodge are first-aid trained and have first aid kits.
By signing I acknowledge that:
· I have read and understood this guidance
· I will be fully responsible for the event and any issues that may arise.
· The College is not responsible for any issues that arise from food provided at this event.
Signed by event/food organiser:

Name (print):
Date:
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